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& RECOMMENDATIONS
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____________________




CODE: 





____________________
DATES AUDIT WAS CONDUCTED:
____________________

CONCLUSION:
EPF REVIEW COMPLIANCE:
· _____ YES, this Directorate/Organization is in compliance with EPF Audit requirements

· _____ All audited EPFs include current performance plans as well as the previous 

       four plans, if applicable

· _____ All audited EPFs do not contain prohibited documents such as health          

            insurance or medical information, personnel or pay actions, or Agency SF  

            50s or SF 52s
· _____ All audited EPFs contain the Employee Task-Specific Training Requirements  

            Form (GSFC 17-112 Form)

· _____ NO, this Directorate/Organization is in compliance with EPF Audit requirements

· _____ Audited EPFs do not include current performance plans as well as the  

            previous four plans, if applicable

· _____ Audited EPFs contain prohibited documents such as health insurance or   

            medical information, personnel or pay actions, or Agency SF 50s or SF 52s

· _____ Audited EPFs do not contain the Employee Task-Specific Training  

            Requirements Form (GSFC 17-112 Form)

The below recommendations and required actions apply to all EPFs, not only the selected 2%:
RECOMMENDATIONS:
· Highly recommend to insert the most recent version of the Position Description, if not already.
REQUIRED ACTION(S):
· Complete the Employee Task-Specific Training Requirements Form (GSFC 17-112) for all employees in your Directorate, and insert in EPF in the “IDP/Training Related Items” section. 
· Include employee input on accomplishments and store behind corresponding plan (purge with plan)
