ACKNOWLEDGEMENT OF SUPERVISORY 

PROBATIONARY REQUIREMENTS

NAME:      __________________________________________________________

TITLE:       __________________________________________________________
PHONE:      _____________ GRADE:      ___________ CODE:      ________
MANAGER’S NAME:      _______________________________________________

DATE OF INITIAL SUPERVISORY APPOINTMENT:      ______________________
In accordance with Public Law 95-454 effective August 11, 1979, I understand that I will serve a probationary period of one year upon my assignment to a supervisory/management position.  I understand that my probationary status is subject to the following conditions:

1. Probationary status will be of one-year duration.

2. Satisfactory completion of the probationary period is a prerequisite for my continuation in the supervisory/managerial position.

3. Failure to satisfactorily complete the probationary period will result in my return to a non-supervisory or non-managerial position at GSFC at no lower grade or pay than the position I left prior to this assignment.

4. Completion of 40 hours of supervisory/management training within the first 6 months of initial appointment, and 80 hours within the first 2 years, is a requirement.  GSFC requires that modules such as Orientation and an Administrative Briefing are included in this training.

Ardahlia (Dale) Short is the Program Manager of the supervisory training within the Talent Cultivation Office and will contact you soon to inform you of the availability of training classes and to discuss your development.  If you have any questions, please contact Ms. Short at X6-4126.
My signature below reflects my full understanding of the above-cited conditions of my employment in a supervisory position.

___________________________________ 

_____________________

Signature






Date

Original:  Code 113 Records
cc:  
Employee


Employee’s Supervisor


Code 114
